Local Councils, Internal Drainage Boards and other

Smaller Authorities in England
Annual Governance and Accountability
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1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must compiete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices. :

. The Annual Governance and Ascountability Return is made un of three narts, nages 3 to 6:

I

»* The annual internal audit report is completed by the authority’s internal auditor.
= Bagtions 1 and Z are to be completed and approved by the authority.
¢ Sactinn 3 is completed by the external auditor and will be returned fo the authority,

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 20618.
4. An authority with either gross income or gross expendiiure exceeding £25,000 or an authority with

neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send o the exiernal auditor:

» the Annual Governance and Accountability Return Sections 1, 2 and 3, together with

* a bank reconciliation as at 31 March 2018

= an explanation of any significant year on year variances in the accounting statemenis

= your notification of the commencement date of the period for the exercise of public rights
Unless requested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.
Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 — External Auditor Report and
Ceriificate will be returned to the authority.

Publication Requiremenis
aller authorities with either income or expenditure exceeding £25,000 must publish on a public website,
er the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Refurn;

rnance Statemant 209718 page 4
Statements 2017118, page &

al Audiior Report and Certiflcate 201718, page 6
e e e:xé for the exerciss of public rights and other information required by Regulation 15 (2),
Accounts zwﬁ Audit Regulations 2015,

ft is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

ﬁ

The Annual Governanoe and Accounlablhty Return const:tute’” ':"'e_ annua! return referre to Iﬁ ihe Accounts an ;Audrt Regulatrons 2015,

fora compleie ifsl’ Gf bodres that may be smaller authontfes refer fo schedule 2 fo Local Aud:l and Accountabrmy Aci 201 4
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* The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide™ which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent wori by
the external auditor.

+ Make sure that the Annuai Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments {o the completed Annual Goverhance and
Accountability Return. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained
amendiments, it may be returned and additional costs will be incurred,

¢« The authority should receive and note the annual internal audit report prior to approving the annual governance
statement and before approving the accounts.

= Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before sending it to the externai auditor,

* Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email

addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers alt the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box B, More help on bank reconciliation is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page §. Do not just send & copy of the detalled
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the explanation.

o If the external auditor has to review unsglicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

« Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2017) equals the bafance brought forward in the current year (Box 1 of 2018).

+ Please enter the authority’s name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

° The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records ¢an be inspected. Whatever period the RFO sets it must include a common
inspection period — during which the accounts and accounting records of all smaller authorities must be available
far public inspection — of the first ten working days of July.

° The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor.

All sections Have all highlighted boxes have been compteted?

Has all additional information requested, including the daies set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted hoxes have been completed by the intemal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, is an explanation provided?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting? ; .

Has an explanation of significant variations from last year to this year baen prowded?
The bank reconciliation as at 31 March 2018 is agreed to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sectlions 1 and 2 Trust funds — have all disclosures been made if the authority is a sole managing
trustee? NB: do nof send trust accounting statements unless requested or instructed.

i3 “Moie’ gulddnce oii Lompleltng ihis ‘annal reiu:n s avaliiable in. Governance and Accountab;lrty-for SmafierAuihonﬂes
“in England = a Practifioners’ Guide to’ Proper Practfces whlc:h_ an he: down]oadedfm wWwwnalc
SR s!cc co.ukar: from WWW, ada org.uk i : : Lriotann
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O B Rooit. AND BoRroiasi PARISH ounicir,

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and conftrols to be in

operation during the financial year ended 31 March 2018,

The internal audit for 2017/18 has been carried cut in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

A, Appropriate accounting records have been properly kept threughout the financial year.

B, This authority complied with its financial regulations, payments were supparted by invoices,
ell expendifure was approved and VAT was appropriaisly accouniad fol,

L. This authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

L. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate. _

E. Expected income was fully received, based on cofrect prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash paymenis were properly supported by receipis, all petty cash expenditure was

~ approved and VAT appropriately accounted for,

2. Salaries to employees and allowances to members were paid in accordance with this authority's
approvais, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintainad.

i. Periodic and year-end bank account reconciliations were properly carried out,

4. Accounting statements prepared during the year were prepared on the correct accounting basis

(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were

i properly recarded. ! "
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. (For local councils only)

Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (hst any other risk areas on separate sheets
if needad).

Date(s) internal gudit undertaken Name of person who carried out the internal audit

0‘7(%[&&3 T EYNES & Doy I M#\R\i@‘?‘?“
%ignanre'of person who i {O © {Q&at %

carried out the internal audit Date

e"'fes;mnse is 'no’ please siate the. :mphca‘ ns and
d separate sheets if needed)

“Note' I the response is. not covere_ please state when the’ mosta inter
ﬂext pianned orf coverage is: noi requ:red the annuaF :ntemal audsi repor{ m_

Annual Governance and Accountability Return 2017/18 Part 3 Pagewé of 6




We acknowledge as the members of:

CewBReok. Aon BorRowAIH PAish  CounG

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect fo the Accounting Statements for the year ended 31 March 2018, that:

wDrepared its accounting statements in accordance

ngérrients for effective mancial .
with the Accounts and Audit Raguiations.

. Ve have put in pl
managerent during the year, and for the preparation of
the accounting statements.

We maintained an adequate system of internal control
including measures designed te prevent and detect fraud
and corruption and reviewed its effectivenass.

made proper arrangements and accepled responsibiiity
for safeguarding the public money and resources in
its charge.

o

R Ctﬁi has only done what it has the legal power fo do and has

2. We took all reasonable steps to assure ourselves
complied with Proper Practices in doing so.

that there are no matters of actual or potential
non-compliance with laws, regulaticns and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its

business or manage its finances.

L

eaduring the vesr gave all persons inferested the cpponiunity to

inspect and ask questions ahout this authority's accounts.

L.

et

V/
. We provided proper opportunity during the vear for -
the exercise of electors’ rights in accordance with tha vf’

requirements of the Accounts and Audit Regutations.

£, We carried out an assessment of the risks facing this
authority and took appropriate steps to managa those
tisks, Including the introduction of internal controls and/or
external insurance cover where required.

1 considered and documented the financial and ofher risks it
4_57 faces and dealt with them properly.

We maintained throughout the year an adequaté and
effactive system of internat audit of the accounfing
records and coniro! systems.

oy

ya
P 1 controls and procedures, (o give an ohjective view on whether
N | Internal conlrols meel the needs of this smaller authority.

@Zg responded fo matlers brought to its attention by internal and
e axternal audit.

A1 disclosed evedffhfng it should have about its business activity
MY during the year including events taking place after the vear
end if relevant.

ﬁf’yarranged for a competent person, independent of the financial

{ We tock appropriate action on all matters raised
in reports from internal and external audit.

£. We considered whether any fitigation, liabilities or
commitments, events or fransactions, eccursing sither
during or after the year-end, have a financlal impact on
this authority and, where appropriate, have included them
in the accounting statements.

| has met all of its responsibilities where it is a sole

8. {For local councils only) Trust funds including
managing trustee of a local frust or trusts.

charitabie. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/asssts, including §i

financiai reporting and, if required, independent / I
i examination or audit. } ;

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response. Describe how the authority
will address the weaknesses identified.

This Annual Governance Statement is approved by this  Signed by the Chairman and Clerk where approval is given:
authority and recorded as minute reference:
M_/ i,ﬂ\/ s

/ﬁ Chairman
{ ;ﬂ 7/ Signed by: ﬁh
z gw@ 2 A Dheps
dated Clerk :
“““““ Tpwrmre E‘Oéﬁﬁ?w_

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address _ }
H

E | Wik okbrositand fush Covned go~ UK
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C OCkBReok. Arsh. Boreowatly Pagist Councii

bi’ouéht

Total balances and reserves at the beginning of the yeatr
as recorded in the financial records. Value must agree 1o

VO G o P 9ol | Box 7 of previous year,

(+) Precept or Rates and
Levies

Total amount of precept {or for DBs rates and levies)
received or receivable in the year. Exclude any grants

o g7 L% s received.
3. {(+) Total other receipls qyaas | Total income or receipts as recorded in the cashbook less

! § j * 3 the precept or ratesflevies received (fine 2). Include any

granis received.

4. (-) Staff costs

Total expenditure or payments made to and on behalf of
all employees. Include salaries and wages, PAYE and NI
{employees and employers), pension conftibutions and
employment expenses.

5, (-} Loan interest/capital

Total expenditure or paymetrits of capital and interest

i repayments AL e oL made during the year on the authonfy’s horrowings (if any).
4. {-) All other paymentis o Total expenditure or payments as recorded in the cash-
(s L hook less staff costs {line 4) and loan interest/capital
L g | [#*—f 5] repayments {line 5).
P 7. (=) Balances carried Total balances and reserves af the end of the year. Must
i forward ( cow g = gf—'{L;.L | equal (1+2+3} - (4+5+6).
S §
#. Total value of cash and h The sum of all current and deposit bank accounts, cash
short term investments oG 2GSy holdings and shoit term investments held as at 31 March -
feee iy R R T agree with bank reconcifiation.

8, Total fixed assets plus
long term investments .
and assets 5 (

The value of all the property the authority owns — it {s made
up of alf its fixed assets and long term investments as at

s 5% S7a55e | 31 March.

14, Total borrowings
VRS .

The outstanding capital halance as at 31 March of alf loans
from third parifes (including PWLB).

14. {For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council acts as sole trustee for and is responsible for
managing Trust funds or assels.

AM.B. The fgures in the accounting statements ahove do
nof includs any Trust transactions.

| cartify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Gevernance and
Accouniability Return present fairly the financial position
of this authority and its income and expendiiure,

or properly present receipts and payments, as the case
may be.

Signed by Responsible Financial Officer

gl e

bt

- -2
Date &C? o/ €

| confirm that these Accounting Statements were
approved by this authority on this date:

ée.gfwﬁ.? 2o

and recorded as minute reference:

e [ 119

Signed by Chairman of the meeting where approval of the

Accounting Statements is given E
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nrespect of @euvBResl © LalflossAsy

5 of the body and the auditor

This authority is responsible for ensuring that its financial management is adeguate and effective and that
it has & sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

¢ summarises the accounting records for the year ended 31 March 2018; and
= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Qur responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General
(see note befow). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

e ] ey el e e b T3 7T F £
AT AUGHDY reoor 2047H8

{Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Arnual Govemnance shd Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annuat Governaace and Accountability Return is in accordance with Proper Practices and
na other matters have come to our attention giving cause for concera that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

{continue on a separate sheet if required)

gother matters not affecting our opinion which we draw to the attention of the authority:

{sontinue on a separate sheet if required)

O cert]

LeNHY RN BER LY 4

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018,

*We do not certify completion because:

eExternal Auditor Name

External Auditor Signature ' Date

" o

“*Note: the NAO issued guidance applicable to external uditors" worl on limited assurance reviews for 2017/18.in Auditor 1
‘Guidance Note AGN/O2. The AGN is availible from the NAQ website (wwwnac.orguk): & oo
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Explanation of variances — pro forma

Name of smaller authority:

County area (local councils and parish meetings only:

aokiRecle AW

Roreows s Parish Council

DEraYSHRE

Please provide full explanations, including numerical values, for the following:
variances of more than 15% between totals for individual boxes (except variances of less than

£200);

¢ a breakdown of approved reserves if the total reserves (Box 7) figure is more than twice the
annual precept/rates & levies value (Box 2).

NS A

Section 2 2016/17 | 2017118 | Variance | Variance | Detailed explanation of variance
£ £ £ % (with amounts £)
Box 2
Precepf or
Rates and
Levies LRAt5 | L3aLS| © O N A
Box 3 Comtusrory
Total other - ﬁg‘gg ‘“m & Gearks
receipts - ’ - 9 o) 5 i~
G7717 | 78338 19439 | 19887 e 14,0 00
Box 4 v
Staff costs P B Reduchurn W &g‘“ﬁ\ﬁ’i
543 | b 443 V280 | . 1 o eod Pom of
20-9y-f; foc mass Clask
E 12450
Box §
Loan
interest/ ot J— — e —
capital
repayments
Box 6 Gve g tanle heuver
All other + + Crltas) @nkeered wp
payments : , o, )
WuS2) | gl 8yT| o3k | 26-48 ]:, Ausng ey anch
wpmant [P lony Puogchad
mg £ 30,000
Box 9
Total fixed
assets & -
jong term 570350} S70850] © O N]ﬁ
investments
& assetls
Box 10
Total
borrowings ) — — — -
Explanation | Box 7 is more than twice Box 2 because the authority held the following breakdown of
for ‘high’ reserves at the year end:
reserves




Bank reconciliation — pro forma
Name of smaller authority: Qo Brook  Awp Rorpowasd PARISH CovimaiL
ey SHIRE

County area (locat councils and parish meetings only}:

Financial year ending 31 March 2018
R
Prepared by Aupeen Suaept  LotuM QV‘%NS:(]e a@ e)

Balance per bank statements as at 31 March 2018: £ £
55 B¢ L

Petty cash float (if applicable) &

Less: any unpresented cheques at 31 March 2018 O

Add: any un-banked cash at 31 March 2018 O

Net balances as at 31 March 2018 (Box 8) 585 4-¢-

The net balances reconcile to the Cash Book (receipts and payments account) for
the year, as follows:

CASH BOOK:
Opening Balance 1 April 2017 (Prior year Box 8) looe 9
Add: Receipts in the year 147303
Less: Payments in the year 141 34O
Closing balance per cash book [receipts and payments book] as

g p { p pay ] £5S 5(_’_2—

at 31 March 2018 (must equal net balances above — Box 8}

(See example for guidance if required)




CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: Ocegrocke AnD Borrowadd  YARH Counciu

County Area (local councils and parish meetings only): D eraySHRE

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on Z oy  2o\8

and ending on \O AveustT 2018

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days inclusive

and must include the first 10 working days of July 2018.
We have suggested the following dates: Monday 4 June — Friday 13 July 2018.

The latest possible dates that comply with the statutory requirements are Monday 2 July —Friday 10 August

2018,)

Signed: A Brergo
Role;: Locss R¥FQ

FOR SMALLER AUTHORITIES SUBJECT TO A REVIEW ONLY:
PLEASE SUBMIT THIS FORM TO PKF LITTLEJOHN LLP WITH
THE AGAR PART 3 AND OTHER REQUESTED DOCUMENTATION




Contact details

Mame of smaller authority:

County Area (logal councils and parish meetings only):

Gk BRI  ADD

Boeeowach PARWSH Counth—

'DERS\{ SthRC

Please complete this form and send it back to us with the AGAR or exemption certificate

Fa N e T ) T ] -] £ o T
IR LTS W W v A -::)uu T NTER

Clerk/RFO (Main contact) Chair
e (tocur) Awpeeo Suretel o | A\ N\
Address | )
Vilase  Hall A, Waaor QOCRA
CruRey STREET Q NN
OCR BRI OECAUDOSEN
Deray De }DU
DE12 358
Daytime
telephone Ol33 2 o] \
telepho LLY- 100 o3y bI3RNO
Mobile teleph
m?m'bire ephone o3 Qoo BALOo L8
Email address Cilash Loadhrovk and bomaoash) m\\<€b3\\ A, @ 0&“00\( C Coxon




Ockbrook and Borrowash Parish Council R and P Accounts 2017/18

Receipts
Precept £ 68,965.00
Grant £ 32,036.00
Interest £ 31.50
QOther income £ 34,835.41
VAT £ 11,435.45
£ 147,303.36
Payments
Parish Hall £ 13,761.47
Recreation £ 11,495.89
Staff Costs £ 46,993.05
Gen Admin £ 43,452.27
Environment £ 24,078.52
$137 £ 3,750.00
Insurance £ 3,398.98
Utilities £ 4,493.10
Training £ 749.90
Burials £ 11,044.21%
Playscheme £ 1,400.00
Events f 12,062.36
Allotments £ 3,282.24
VAT £ 11,755.32
Bank £ 123.15
£ 191,840.46
Recelpts and payments summary
Balance b/f at 1 April f 100,079.03
Add total receipts £ 147,303.36
Less total payments £ 191,840.46
Balance at 31 March £ 55,541.93
Represented by bank balances 31 March £ 55,541.93

The foregoing Receipts and Payments

Account represents fairly the transactions

of Ockbrook and Borrowash Parish Council for the year ended
31 March 2018 and the financial position

as at that date.




